NSF Survey of R& D Expendituresat Universitiesand Colleges

AUTOMATED SURVEY QUESTIONNAIRE

TheAutomated Survey Questionnaire(A SQ) systemwasdevel opedtofacilitatethecollectionof
completeand consi stent datafor theannual NSF Survey of Research and Devel opment (R& D)
Expendituresat Universitiesand Colleges.

Theenclosed diskettecontains, alongwiththeprogram, acompl eteset of survey instructionsand
all datafromyour institution’ squestionnairefor last year. Thisprogramwill let you enter your
ingtitution’ s questionnaire datafor the current survey year and will then check these datafor
completenessand consistency. Withthisprogram, youwill beableto* preview” dl theedit checks,
whichareperformed by NSF asfollow-up toyour datasubmission.

TheFY 1996 optional item hasbeenincorporatedintothe ASQ system. Pleasetakethetimeto
compl etethisportionof the ASQ.

Tousetheprogram, youneedan1BM PC or compatiblemicrocomputer with at |east onefloppy
diskdrive, atleast 384K of RAM, and DOS3.00r later. A printerisdesirable, but not necessary.
Beforeyou start the program, makeacopy of the A SQ diskettefor backup purposes.

Tostarttheprogram:

(1) Turnyour systemoninyour usual manner and enter theDOS operating system.

(2) InserttheASQdiskintodriveA.

(3) SwitchtodriveA by typinga: and pressingtheenter key; thisshouldresultinan
A> prompt onyour screen.

(4) Startthe ASQ program by typing ASQ and pressing theenter key.

(5) Followthedirectionsontheprogram screen.

TheASQprogramprovideshel patal points; toget helpat any time, presstheF1key. Theprogram
letstheuser makeall choicesby selectingfrommenus. Selectionsaremadewiththearrow keys
andtheenter keys. Helpfileswill provideexplanationsfor any choi cesthat you areaskedtomake.
Completesurvey instructionsarea so accessibletoyoufromtheprogram.

Theprogramwill alsoletyou print out afacsimileof your ingtitution’ squestionnaireresponse, both
for thisyear andfor thepreviousyear.

Tousetheprogram, youshould compileall of theinformationthat isrequested onthesurvey form.
Theprogramwill thenlet you enter thesedata, onequestionnaireitemat atime, inany order. Not
all questionnaireitemshaveto becompleted at the sametime. When datahavebeen enteredfor
any item, youwill beaskedwhether or not youwant toedit them. Thisautomaticeditingwill check
thequestionnairefor any arithmeticerrorsor incons stencies; such problemswill bepointed out to



youandyouthenwill havetheopportunity to correct them. Whenall datahavebeenenteredand
edited, youshould sel ect thetrend checking optionto comparethedataagainst your ingtitution’ sdata
for the previousyear. Again, maor increasesor decreasesin the datawill be brought to your
attentionandyouwill havetheopportunity to changedatafromeither thecurrent or previousyear.

All datayou providearestored onthe A SQ diskette, asthey areentered. Whenyouaredone, you
shouldreturnthediskette (or acopy) inthemailer addressedto:

KevinGreenberg
Quantum Research Corporation
7315Wisconsn Avenue, Suite400W
Bethesda, MD 20814

If you use and return the ASQ diskette, it is not necessary to complete and return the paper
guestionnaire.

Wewel comeany commentsand suggestionsyou might have, andwewill try toincorporatethem
inthenext version. If you haveany questions, pleasetel ephoneKevin Greenberg at (301) 657-
3077, ext. 180.

Wehopethat the Automated Survey Questionnairesystemwill smplify and speed up theprocess
throughwhichtheseimportant dataare collected and edited.



